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Intent 
Form



Program Description
Program 
Context
• Size and 

scope
• History & 

place within 
college

• Relevant 
policies

• Only NACEP-
defined CE 
courses

• Discipline list



List of Disciplines



Organizational Chart





Program Evaluation Standards 101

Evaluation 
Standard Who How Often Essential 

Questions Summary Report

E1 CEP students Every section No
Yes, disaggregated by 

instructor

E2 CEP alumni, one year out Every year Yes Yes

E3 CEP alumni, four years out
Every three 

years
Yes Yes

E4 Instructors, Principals, 
Guidance Counselors

Every three 
years

Yes
Yes, disaggregated by 

role



Response rates are more important when 
the study’s purpose is to measure effects 
or make generalizations to a larger 
population; they are less important if the 
purpose is to gain insight.

Response Rates



 Explain the survey’s methodology:
• Who was surveyed?
• How? (format, timing)
• What was the response rate?
• Include the survey instrument 

 Provide the results
How are the results used/shared?
For alumni & impact surveys - draw 

conclusions

Reporting



 Not working with qualified researcher 
 Incorrect survey frequency or 

questions
 Lack of follow-up with non-respondents
 Low response rates
 Limited analysis in summary report
 Lack of evidence that survey results 

prompted any reflection on possible 
program improvement

Common Accreditation Issues
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