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Guidelines for NACEP Accreditation Application and Procedures

NACEP Mission

The Naiond Alliance of Concurrent Enrollment Partnerships (NACEP) links

Statement college-school programs offering college courses in high schools. NACEP
supports and promotes its congtituent partnersthrough qudity initiatives,
program development, nationd standads research, and communication.

National NACEP accreditation is a sdf-accrediting, collegid body dedicated to providing

Alliance for rigorous academic concurrent enroliment programs. Review is carried out by

Concurrent peers gppointed by the Sandards Committee Chairperson.

Enrollment

Partnerships . o

(NACEP) NACEP gandadsare sdient measures and processes indicating a steble,

Accreditation

supported program administered by an ingtitution of higher education. The
sandadsarticulate best program practicestha undelie quality and rigor of
collegiate courses. NACEP accreditation is designed to distinguish concurrent
enrollment programs throughout the nation.

Benefits of
NACEP
Accreditation

* Useof NACEP dfiliation: use of logo and name on program
publications

* Accessto nationd resources

» Networking, current best practices with other CEP@acrossthe nation

* |dentification of strong, rigorous academic programs across the nation

Who is eligible | |ngtitutions offering CEP programsfor a least five years® are igible to gpply
to apply? for accreditation. Please note gpplication schedule.
*Program must have access to the summary report of senior student study to be
eligible to apply.
How long is Saven years. A program must regpply in the seventh year. We expect NACEP
:;::i?ltzﬂm Sandardsto evolve, please stay in touch with NACEP to keep abreast of current

changes.

Sandadsand cover shegts are available on the NACEP webste:
WWW.Nhacep.org

Is there a fee?

Thereisno feefor NACEP accreditation gpplication.




Narrative Guide

Concurrent Because CEP’s are unique within each institution, describe the context

g:‘;olrln::"éEP of CEP in relationship to the institution as a whole; provide a

De s% r? ptig n ) framework for understanding the depth and breadth of the program.
Creating a context will provide the committee reader connections and
understanding not readily apparent when reading the standards.

Process Give narrative descriptions of processes where it is necessary to

Description understand the body of evidence.

Multiple For membership purposes, if campuses have separate OPEID numbers,

Campuses

they will be treated as separate institutions unless they demonstrate that
there is a clear and seamless connection between the campuses with
respect to the activities involved in NACEP accreditation. Examples of
evidence of a connection will include, but not be limited to: (1) uniform
curricula for common courses across campuses; (2) unified instructor
professional development programs (i.e. a single set of activities are
provided for instructors at all campuses or, if activities are provided at
more than one site, instructors can choose to attend activities at any of
the sites); (3) uniform publications distributed to schools and and
students that do not differentiate between campuses; and (4) a shared
assessment program that reports as a single unit. Conversely, if
programs at an institution with a single OPEID number for multiple
campuses wish to demonstrate the independence of those programs,
they should demonstrate their lack of interaction with relation to the
above criteria.




Logistical Guide

Submitting Follow this order when assembling application
Application
Documentation
1. Program Description

Describe your program including history, development and other facets
of your program you feel are important.

2. Univerdgity or College context

Place your concurrent enrollment program in the larger context of your
University. What are the reporting lines? Where

3. Evidence of standards

Please include a narrative description of the structure and relationships
of program processes under each standard on the NACEP cover sheets.

Please arrange NACEP cover sheets in the following order. Label and
tab as follows:

Curriculum: C1, C2, C3

Faculty: F1, F2, F3

Students: S1, S2, S3

Assessment: Al, A2, A3

Evaluation: E1, E2, E3
When writing narrative descriptions please respond to the salient issues
each standard addresses.
4. Publicity overview
Provide sample copies of publications, videos, handbooks, website, etc.
used with students, teachers, faculty and schools. Include a brief
description of how each is used and which audience receives them if
not otherwise noted.




Documentation Logistics

Overview 1. Please use NACEP cover sheets with the body of evidence directly
following the standards cover sheet

2. Please use labeled dividers and tabs (C1, A2, E3, etc.) to separate
sections with evidence directly following.

3. Many processes have overlapping support. If the piece is lengthy,
submit only the text and reference the source document, as long as the
original is supplied within the document.

4. When making comparisons, please place the documents together (i.e.:
on-campus syllabus to CEP syllabus-use same course and label
appropriately.)

5. Ifreferencing a website, please give exact url

6. Highlight the pertinent information within a document, catalog or
form. Tab and label catalogs.

Review Submit a total of three copies of the final application (a copy should be
Process and mailedto each one of the three members of the assigned review team b
Deadlines these addresseswill be providedin a separate communication). Retain an

original copy for your records. The review team will reference the
application when asking for clarifications and/or additional information.

Deadlines » January lst: File Intent to Apply form

» January-August: Consultations (as needed) on processes and
evidence gathering

» August 1st: Deadline for review team members to receive copies of
application.

» August-December: Review of application and any needed
communication with the program

» January-March: Final communication with programs outlining
recommendation to be made to the Board of Directors

» April: Recommendation to the Board of Directors for action

Review Team *  Prior to July, review team is appointed. Team chair will communicate
Timeline and a proposed schedule of review to the team members.
Communication * Preliminary read by review team members

* Review team conferences to discuss each application. All review
team responses are noted for feedback.

* Team submits questions and clarifications to chairperson

* Chairperson submits questions to CEP applicant

* CEP works with chairperson to submit additional materials and make
clarifications —corresponds with the Chair (approx. 1-2 months)

*  Chair distributes additional information to the review team

* Team responds

*  Chair submits recommendations on behalf of the review team to the
NACEP board for decision

* CEP is contacted with decision from the board in writing by the
NACEP President

* Applications can be submitted once per year




